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Submitting a New Payment Request

The preferred browser is Internet Explorer or Google Chrome. Please allow for pop ups.
Website: https://ebs.nc.gov

Please enter the username and password that was used for the Application Portal.

1. Go to website. https://ebs.nc.gov

2. Enter username and password and click on Log On

User *

Password *

Passwords are case sensitive
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3. Click on Broadband (there should be a pop up)

Enterprise
Business
=7 Services

Partner Application

Broadband

Mobile Access Mobile Travel Apps My Profile Portal FAQ

Setup Fiori Mobile Cl Help Documentation

4. Click New Reimbursement Request

&2 Home - [SAF] - Goegle Chrome

# gcrebs.ncgov/grants(bD11biZjPTYwMCZKPW 1pbg==)/default.htm

NCDIT :

Home v

Portal Tutorials

Grants Home

Search
Recent ltems

Star Telephone Me .. EL‘?HI;E New -'i‘PF”:?aﬁP”
1000007553 STAR . it Existing Application

View Application
1000007305 STAR ... v

LMew Reimbursement Request
R = PeLUert

Change Reimbursement Reque{ Grantor Claim Forms: Search
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5. Press search

@ Search: Claim Form - [SAP] - Google Chrome

& qcrebs.nc.gov/grants(bD1IbiZjPTYWMCZkPW 1pbg==)/default.htm

wcor =

: Search: Claim Form

Grants Home
Search Criteria
Recent ltems

Agreement ID w |is - ca

SIS LI Agreement Description is

- -
1000007553 STAR ... g 2 : e
1000007205 STAR . || rogram 1D ~llis v goe
Grantee ID - s - -]
Maximum Number of Results: 100
Iear Save Search As: [ Include View | 5] Save
Result List

Agresment ID
B No result found

Description

6. Your grant should appear. Under the column “Claim Form”, Click on NCDIT-
Rural Broadband Grant Program
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7. The Claim Form Should appear along with your contracted budget. Double check
your budget with Exibit A of the Grant Agreement. Now fill in the highlighted blue
boxes. You may need to use the scroll bar on the right side to move the page up and
down.

o

Peapram D Dewigtats.  OREAY_PROGRAM M41_1# [ S S
Rrogurmt 0 Dirworplecs Al mmr LAl
R Agremre From 0013018 Te [ Bl

Tainl (% b L) W - 5 fo L L L L - i k) fe b

8. Once you enter the appropriate figures in the blue boxes, click on Check to verify
you have met the required match and are requesting the appropriate grant amount.

m B

S el el M
" LA ST Y O] TN BN
DO TRUTTH NTALLATNEN
TEN 4
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IMPORTANT: if you would like to Save and come back to it later, press Save. See the
Separate Instructions on how to access your payment request after you save it.

Prgatat Nemsbir

L

. by P ol 1

EASEMENTS (ONE-TIME FEES)

S Bedge 0 lecaldMas
MATIREIAL S (FIRER 0 o o
] CONETRLE THETALLATYN
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9. After Checking, you may now click Submit

Aprrerrrd Worte
. i P

Fropsrst “oarndr *
b Fanal b cnre T (WM

Wl EASILOONTS (ORE-TIVE FIES o L d o L] d
B sl - s -

Mupchanp Frpes rerer (s E o

ALATEREAL & FE
CONETRUCTION BATALLATHEN
TERTTRG b
OTHERL o 3 1 o o o
= * = " « I

OTHERS
v [ u
R

- -

10. If done correctly, the next page will is a confirmation page. At this page you can,
se File to upload back up documentation.

click Choo

p New Claim Form

Claim has been Submitted successfully. - Claim ID - 3000118756

e | Choose File | Nojf

le chosen Attach
el ]

Click browse to select
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11. Then click on Attach. If done correctly, you will have a confirmation.

M =
| New Claim Form

Claim has been Submitted successfully. - Claim ID - 3000118756

Documents successfully uploaded.
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Verifying a Submitted Payment Request

If you want to verify the correct submittal of the requisition and supplemental documents
immediately after receiving confirmation, please start at Step 1.

If you want verify the correct submittal of the requisition and supplemental documents after
logging on to the system from https://ebs.nc.gov, please go to Step 2.

1. At the confirmation screen, click on Grants Home

Neom =

[] mew Claim Farm

( ) |
e Woms

Recent Berms

Claum hai been Sabamitted ssccciafally, - Clasm ID - 300011873

Click browses 1o sl file | Chooss File | Mo B chedan Anach

Daecumienis s evafully upleaded.
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2. Then click on Review Reimbursement Request

NCDIT =

:J Home
A4

Search

Grants Home

Recent ltems |

Crealte Mew Application

Edit Existing Application

Wiy J‘-.|_'-|:Iir_'.,-|l, iy}

Wi .-"-.;:l---:-:l'l-_-."ll

Mo Dok kil
vigw Reimbursement Request

B [ Grantor Claims: Saarch ]
 S——————

3. Under the Status column, locate the record identified as Submitted, and click on that
record under the Claim ID column

| hearen frartod Clakr

ey Howme
Sawon Critea
S s gaeeane L] - T ge
== o e ie . - o
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4. On the current page, you can review the reimbursement requests and attachments. Where
there is an arrow, you can open that box to review the contents.

O

| claim: 3000118757,

| i Rafrash

Girants Hormse
.E}L.,lm Form

Rucin et
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Accessing a Saved (Non-Submitted) Payment Request

1. At the home screen — You will need to click on Change Reimbursement Request.

oo

‘J‘ Home

e Search
Recent tems |

2. Click Search

veom =

" Search: Grantor Claim
s

Carnnts Moome

arv .
A — “
Necent Pems ol
: Masraurn Numter of Resats 120

Owscrgton #artes ©

Clown 10

0 No remt found
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3. Locate the record that states In Process by SR in the Status column, click on the
corresponding Claim 1D

4. Review the next page, if all is accurate, click submit.

| B Claim - 2000114768 O b

Donns Bellaid Mre L M . 120201
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